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Cl ass Specifications
for the C asses:

PHARMACI ST |, 11, |11

Series Definition:

This series includes all positions the duties of which
primarily concern the provision of pharmacy services at a
hospital, clinic or other nedical care facility. The positions
are responsi ble for dispensing drugs, nedicines, chem cals and
ot her pharmaceutical preparations including certain controlled
subst ances according to the prescriptions of physicians,
dentists, and other licensed practitioners, and/or supervising
such activities. Some positions have overall responsibility for
the operation of a pharnmacy which al so includes responsibility
for the devel opnent of policies and procedures and ordering,
storage and proper control of the drugs, nedicines and chem cals
in the pharnmacy.

Level distinctions within the series are based primarily
upon the follow ng classification factors:

Nat ure and variety of work

Nat ure of supervision received by incunbent

Pur pose and nature of person-to-person work

rel ationshi ps

Nat ure and scope of recommendations, deci sions,
comm tments and concl usi ons

Nat ure and extent of supervision exercised over the
wor k of ot her enpl oyees

Know edge and abilities required

o 0k~ whT

This is an anmendnent to the specifications for the classes
PHARMACI ST I, 11, 11l approved on April 6, 1970.

DATE APPROVED: _7/ 20/ 84

JAMES H. TAKUSH
Di rector of Personnel Services



PART | Page 2
PHARMACI ST |, 11 111

PHARMACI ST | 5. 668

Duti es Summary:

Under the general supervision of a higher |evel |icensed
phar maci st, di spenses drugs, nedicines, chem cals and ot her
phar maceuti cal preparations according to prescriptions of
physi ci ans, dentists and other |icensed practitioners; stores,
preserves and mai ntains records of drugs and pharnmaceutical s; and
perfornms other related duties as assigned.

Di sti ngqui shing Characteristics:

This class reflects responsibility for the performance of
pr of essi onal pharmaceutical duties at a hospital, clinic or other
medi cal care facility where the pharmacy unit is headed by a
hi gher |evel |icensed pharnaci st.

The work is performed in accordance with established
policies and procedures and applicable | aws and standard
references pertaining to the practice of pharmacy. The work is
performed under general supervision of a higher |evel pharnacist
fromwhom technical assistance is avail able, as necessary.

Ext ensi ve person-to-person contacts are maintained with the
medi cal care and adm nistrative staff of the agency.

Sonme positions may supervise ancillary pharmacy personnel.

Exanpl es of Duti es:

Interprets nedication orders prescribed by doctors,
obt ai ning additional information from prescribing physician when
orders are inconplete or unclear; dispenses and refills unit dose
medi cations; fills and repl enishes unit dose and stock itens
mai nt ai ned at various nursing stations; prepares and nonitors
patient profiles; conmputes dosages, conpounds and di spenses
drugs, chem cals and pharnaceuticals; prepares intravenous
adm xtures using aseptic techniques; identifies differences
bet ween drugs as they relate to therapeutic and clini cal
properties and inherent side effects; serves as consultant to
medi cal and nursing staff; exercises functional supervision over
nursing staff in charge of drug roons in rural hospital; inforns
prescri bi ng physician of potential adverse interactions and
provi des assi stance, as requested, in identifying alternative
drug regi nens and by advi sing on drugs, including dosages,
general adm nistration, toxicity, adverse reactions, etc.;



PART | Page 3
PHARMACI ST |, 11 111

assists the pharmacist in charge in the preparation of a hospital
formulary including drugs listed by generic nanmes w th equival ent
proprietary nanes and their pharmacol ogi cal classification,
preparing requisitions for the purchase of drug itens, and

mai nt enance of adequate supply levels, and in the proper storage
of drugs to prevent pilferage of drugs and deterioration due to
light, tenperature and noisture sensitivity; my serve on
hospital and professional commttees; assists in the maintenance
of records of drugs and pharnaceuticals conpounded and di spensed
including prescription files, clinic or ward order files, and
stock control records; nmakes periodic inspections of drug storage
areas and takes periodic inventories; prepares reports; keeps
abreast of and eval uates trends and devel opnents in pharnmacy
managenent; may present |ectures and denonstration for in-service
training sessions for hospital staff; may supervise ancillary
phar macy personnel; may assist in preparing budget requests for

t he pharnmacy; nmay provide pharmaceutical services at outlying
clinics or facilities.

Knowl edge and Abilities Required:

Know edge of: The principles and practices of professional
pharmacy and their application to the operation of a pharnmacy;
speci al i zed sciences directly applicable to pharmacy, such as
phar macoki neti cs, pharnmacol ogy, pharnmacognosy, posol ogy,

t oxi col ogy and therapeutics; pharmaceutical instrunents and
t echni ques used i n conpoundi ng.

Ability to: Apply acquired know edge to pharmacy processes
such as reading and interpreting prescriptions, instructions and
procedures; keep records and prepare reports; establish and
mai ntain effective working relationship with nedical and
adm ni strative personnel within the agency.

PHARMACI ST | | 5.670

Duti es Summary:

| ndependent |y perfornms all professional pharmaceuti cal
functions for a hospital; dispenses drugs, nedicines, chemcals
and ot her pharnmaceutical preparations according to prescriptions
of physicians, dentists and other |icensed practitioners; orders,
stores, preserves and nmai ntains records of drugs and
pharmaceutical s; devel ops and mai ntains policies and procedures;
and perforns other related duties as assigned.
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Di sti ngqui shing Characteristics:

This class reflects i ndependent responsibility for the
pharmacy services at a hospital, clinic, or other nedical care
facility. The work is perfornmed under the general admnistrative
direction of the adm nistrator or assistant adm nistrator of a
medi cal facility and in accordance with applicable | aws and
standard references pertaining to the practice of pharmacy. A
position in this class has conpl ete professional independence in
phar macy operations, including responsibility for devel opi ng and
mai nt ai ni ng policies and procedures, ordering and cost control.

Ext ensi ve person-to-person contacts are maintained within
the agency with the nedical care and adm nistrative staff and
with others outside the agency, primarily with representatives of
private pharnmaceutical conpanies dealing with the agency.

Sonme positions may supervise ancillary pharnmacy personnel
and/or a |l ower |evel professional pharnmacist.

Exanpl es of Duties:

Interprets nedication orders prescribed by doctors,
obt ai ning additional information from prescribing physician when
orders are inconplete or unclear; dispenses and refills unit dose
medi cations; fills and replenishes unit doses and stock itens
mai nt ai ned at various nursing stations; prepares and nonitors
patient profiles; conputes dosages, conpounds and di spense drugs,
chem cal s and pharmaceuticals; prepares intravenous adm xtures
usi ng aseptic technique; identifies differences between drugs as
they relate to therapeutic and clinical properties and inherent
side effects; serves as nedical consultant to nmedical and nursing
staff; inforns prescribing physician of potential adverse
i nteractions and provides assistance, as requested, in
identifying alternative drug regi mens and by advi sing on drugs,

i ncl udi ng dosages, general adm nistration, toxicity, adverse
reactions, etc.; prepares and maintains a hospital formulary
including drugs |listed by generic nanes with equival ent
proprietary nanmes and their pharmacol ogi cal classification;

requi sitions and purchases drug itens, naintains adequate supply
| evel s and takes appropriate cost contai nment actions; provides
for proper storage to prevent pilferage of drugs and their
deterioration due to light, tenperature and noi sture sensitivity;
serves on hospital and professional commttees; maintains records
of drugs and pharnmaceutical s conpounded and di spensed i ncl udi ng
prescription files, clinic or ward order files, and stock control
records; makes periodic inspections of drug storage areas and
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t akes periodic inventories; devel ops, establishes and anends

phar macy policies and procedures as appropriate; prepares
reports; keeps abreast of and evaluates trends and devel opnents

i n pharmacy managenent; presents in-service training sessions for
hospital staff; may supervise a |lower |evel pharmacist and/or a
smal | staff of ancillary pharmacy personnel; prepares budget
requests for the pharmacy; plans pharnmacy services and

coordi nates services with those of other clinical areas.

Knowl edge and Abilities Required:

Know edge of: The principles and practices of professional
pharmacy and their application to the operation of a pharnmacy;
speci ali zed sciences directly applicable to pharmacy, such as
phar macoki neti cs, pharnmacol ogy, pharnacognosy, posol ogy,

t oxi col ogy and therapeutics; pharmaceutical instrunents and
t echni ques used i n conpoundi ng.

Ability to: Plan, organi ze and operate a pharmacy; apply
acqui red know edge to pharnmacy processes such as readi ng and
interpreting prescriptions and instructions and devel opi ng
procedures; order and maintain proper inventory of supplies; keep
records and prepare reports; establish and maintain working
rel ati onships with nedical and adm nistrative personnel within
the agency and with representatives of various concerns outside
of the agency.

PHARMACI ST |11 5.672

Duti es Summary:

Pl ans, organi zes and directs the professional pharmaceuti cal
functions for a large hospital; supervises a significant staff of
several professional pharnmacists; may di spense drugs, nedicines,
chem cal s and ot her pharmaceutical preparations according to
prescriptions of doctors; and perforns other related duties as
assi gned.

Di sti ngui shing Characteristics:

This class reflects responsibility for planning, organizing
and directing the pharmacy services at a | arge hospital.
Supervision is exercised over several |ower |evel |icensed
pharmaci sts. The work may al so involve incidental responsibility
for personally dispensing drugs, nedicines, chem cals and ot her
pharmaceutical preparations according to the prescriptions of
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doct ors.

The work is performed under the general adm nistrative
direction of the nedical facility adm nistrator or assistant
adm ni strator and in accordance with applicable |laws and standard
references pertaining to the practice of pharmacy. Supervision
consists of general admnistrative direction from an
institutional adm nistrator who reviews and approves
adm nistrative matters and who is available to assist in
adm ni strative problens. A position in this class has conplete
pr of essi onal independence in pharnacy operations.

Ext ensi ve person-to-person contacts are maintained within
the agency with the nedical care and adm nistrative staff and
with others outside the agency, primarily with representatives of
private pharnmaceutical conpanies dealing with the agency.

Exanpl es of Duti es:

Pl ans, organi zes and directs the pharmacy services in
accordance with established policies of the hospital; supervises
several |ower |evel Licensed Pharmaci sts and a substanti al
ancillary staff; devel ops and i npl enents pharnmacy policies and
wor k procedures; prepares and maintains a hospital formulary
i ncluding drugs |listed by generic nanes with equival ent
proprietary nanes and their pharmacol ogi cal classification;
prepares budget requests for the pharnmacy; supervises preparation
of requisitions and purchase of drug itens and mai ntai ns adequate
supply levels and takes appropriate cost contai nment actions;
provi des for proper storage to prevent pilferage of drugs and
their deterioration due to light, tenperature and noisture
sensitivity; provides for the filling and repleni shment of unit
dose and stock itens nmaintained at various nursing stations;
serves on hospital and professional conmttees; identifies
di fferences between drugs as they relate to therapeutic and
clincial properties and inherent side effects; serves as
consultant to nedical and nursing staff; may exercise functional
supervi sion over nursing staff in charge of drug roons in rura
hospitals; inforns prescribing physician of potential adverse
i nteractions and provides assistance, as requested, in
identifying alternative drug regi mens and by advi sing on drugs,

i ncl udi ng dosages, general adm nistration, toxicity, adverse
reactions, etc.; interprets nedication orders prescribed by
doctors, obtaining additional information fromthe prescribing
physi ci an when orders are inconplete or unclear; dispenses and
refills unit dose nedications; conputes dosages, conpounds and
di spenses drugs, chem cal and pharnaceuticals; prepares
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i ntravenous adm xtures using aseptic technique; conducts in-
service training sessions for hospital staff; prepares reports
and correspondence; maintains records of drugs and
pharmaceuti cal s conpounded and di spensed i ncluding prescription
files, clinic or ward order files and stock control records;

pl ans pharnmacy services and coordi nates services with those of
other clinical areas; keeps abreast of and evaluates trends and
devel opnents i n pharmacy nanagenent.

Knowl edge and Abilities Required:

Know edge of: The principles and practices of professional
pharmacy and their application to the operation of a pharnmacy;
speci ali zed sciences directly applicable to pharmacy, such as
phar macoki neti cs, pharnmacol ogy, pharnacognosy, posol ogy,

t oxi col ogy and therapeutics; pharmaceutical instrunents and
t echni ques used i n conpoundi ng.

Ability to: Plan, organi ze and operate a pharnmacy;
effectively supervise the work of |ower level licensed
phar maci sts and ancillary personnel; apply acquired know edge to
pharmacy processes such as reading and interpreting prescriptions
and instructions and devel opi ng procedures; order and maintain
proper inventory of supplies; keep records and prepare reports;
establish and maintain effective working relationships with
medi cal and adm ni strative personnel within the agency and with
representatives of various concerns outside of the agency.




